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Philosophy
Legacy School offers a nonsectarian, private school setting for parents looking for high

academic standards, small class sizes, and exceptional teaching. Legacy School’s distinct
educational approach delivers the highest quality of education through literacy-based,
differentiated instruction; thus, giving students the best opportunities to achieve curriculum
standards. Legacy’s inviting, safe, student-centered environment caters to the individual
educational needs of each student.

School Hours

CLASS CLASS HOURS | CLASSROOM DOORS
OPEN

K-5™ Grades 8:30am-3:30pm 8:15-8:30am
2025-2026 school year =1,078
instructional hours
AM M-F Jr Kindergarten classes 8:15-11:30am 8:10-8:15am
AM M-F Pre-Kindergarten 8:45-11:30am 8:35-8:40am
AM MWF Pre-Kindergarten 9:00-11:45am 8:55-9:00am
AM T/Th Preschool 9:00-11:15am 9:05-9:10am
PM MWF Pre-Kindergarten 12:30-3:15pm 12:25-12:30pm
PM M-F Enrichment Classes
Before/After School Care 7:00-9:00am

3:15-5:30pm




Arrival and Dismissal Procedures

Legacy School uses a valet system for all PreK-5th Grade students during drop off and pick up.
Preschool students do not follow this protocol. Preschool parents must park and escort their
child into and out of the building every day. Parents drive through the lot in a counterclockwise
direction and remain in their vehicles. At no time should a parent park in the drop off lane and
get out of their car. Staff assist with drop-off and pick-up at the front doors.

During the first week of school, early childhood and elementary students may be walked in.
After that, all K-5 students must use valet drop-off. Supervision begins at 8:10 AM for Jr-K,
8:15 AM for K-5, and 8:40 AM for M—F Pre-K.

At Dismissal, parents enter the parking lot in a counterclockwise procession and remain in their
vehicle. Student names should be clearly displayed in the passenger window. Elementary
parents may not enter the valet line before 3:20 PM to allow for smooth dismissal of younger
students. Early pickups must be arranged in advance by calling the school. At no time should a
parent “park” in the pick-up line and get out of their car. Parents do not enter the school
building during “pick-up” times.

Late Policy

Parents are expected to pick up on time. Legacy School understands there are times when the

unexpected occurs but ask parents to please call the school if a student must be picked up late.
A $5 late fee applies after five minutes, with an additional $10 charged for every five minutes
thereafter. This applies to school dismissal and After Care.

Attendance

Parents must report absences by 9:00 AM by calling 402-884-2242. Elementary students with
ten or more absences in a semester may be asked to meet with administration to create a plan to
improve attendance. Continued excessive absences may be referred to the County Attorney’s
Office. Tardies contribute to total absence time.

Weather Closures

Legacy follows major area school district closures for inclement weather. This includes closing
the Extended Care Program. Notifications are sent via text, email, social media, and local news.
The safety of students, families, and staff is our number one priority during inclement weather.

Extended Care

Legacy School’s Extended Care is open before the school day begins, after the school day ends,
and during most non-school days. Before Care opens at 7:00 am. After School Care closes
promptly at 5:30 pm. Students must be enrolled in the Extended Care program to attend non-
school/Extended Care days. Extended Care is not a drop-in program. During these hours,
arrival and pick-up follow the valet system. Parents do not enter the building during Extended
Care.



Uniform Policy

All students are required to wear the designated school uniform each day. This includes an
embroidered school top and khaki bottoms. Female students have the option to wear the plaid
skirt or jumper with the white collared shirt. If they choose to do so, they are encouraged to
wear solid-colored leggings/tights without patterns under skirts/jumpers so they may fully
participate in PE and outdoors. Students may get chilly at school, so it is recommended they
have a sweater or sweatshirt to layer with their uniform. These items should also be Legacy-
branded pieces. On Spirit Days, which occur on the student's last school day of each week,
students may choose to wear casual bottoms paired with a Legacy spirit top.

School uniforms can be purchased online through French Toast,
https://www.frenchtoast.com/schoolbox/Schools/legacy-school-QS5SRPKB or through the
uniform exchange program. Spirit wear is only available for purchase in August and January
through PAB(Parent Advisory Board Fundraiser).

For footwear, students must wear tennis shoes or other rubber-soled, solid, closed-toe shoes at
all times. Students who wear Crocs must have tennis shoes to participate in PE and outdoor
activities including recess.

During winter months, students should bring appropriate outerwear, including a coat, hat,
gloves, boots, and snow pants. To prevent loss, all clothing and personal items should be clearly
labeled with the student's name. Lost items may be retrieved from the lost and found located in
the vestibule.

Uniform Exchange

Legacy offers a Uniform Exchange in the school vestibule where families can donate, sell, or
purchase gently used uniforms. Sellers attach an envelope with pricing and contact information;
buyers submit payment to the office. Items may also be listed on the school’s Facebook parent

page.

Communication

Legacy values strong communication between home and school. Parents and teachers are
partners in a child’s education, and communication is the key to that partnership. Teachers
prefer messages via email or the SchoolStatus app rather than in-person discussions at arrival or
dismissal. Each teacher maintains a SchoolStatus account, and all families receive access at the
start of the school year.

The Sycamore portal provides access to tuition statements, lunch menus, and the family
directory. Weekly newsletters from both teachers and the school keep families informed.

All families are automatically signed up for school text alerts. To opt out, contact the school
office.



Field Trips
Early childhood students participate in in-house field trips only. Elementary students take off-
site and in-house trips during the year. All off-site trips require signed parent permission slips.

Parent Advisory Board (PAB)

Legacy School’s Parent Advisory Board (PAB) is a 501(c)(3) nonprofit made up of parents and
staff. Its purpose is to raise funds for student scholarships and classroom grants. Members
commit to four meetings per year, regular email communication, and helping coordinate
fundraising events. Board members are nominated and elected each April.

Camp Legacy
Camp Legacy is offered during summer and winter breaks for both early childhood and
elementary-aged students.

o Upper Camp (elementary): 9:00 AM—-3:30 PM, with access to outdoor camp facilities
including pools, archery, zipline, obstacle course, sports fields, and more.

o Lower Camp (ages 4-5): 9:00 AM-3:00 PM, offering age-appropriate, structured
activities.

Before Camp Care begins at 7:30 AM, and After Care ends at 5:00 PM. Camp registration
opens each January/February. While Lower Camp is for Legacy students only, Upper Camp is
open to all. Campers may attend by the week or for the entire summer.

More info: www.camplegacyomaha.com

Health & Safety
Medical Care and Communication
All staff are CPR and First Aid certified. If a student becomes ill or injured, the school contacts
the parent first. If unreachable, the emergency contact will be called. Families must keep
emergency contact information up to date. After surgery or medical procedures, a doctor’s
release is required before returning to school.

Physical Exams and Immunizations

Kindergarten and out-of-state transfer students must submit proof of a physical exam, vision
screening, and immunizations (or a signed waiver) before the first day of school, as required by
Nebraska law. Early Childhood students must have proof of immunizations or a valid
exemption submitted by the first day of school.

Contagious Illness Policy
Legacy follows Nebraska’s health and communicable disease control laws. Students must stay
home when ill and can return based on the following guidelines:


https://www.camplegacyomaha.com/

Nebraska Department of Health School Exclusion for Contagious Illnesses

Contagious Excluded From School:
Illness:

Rash Until treated with meds for 24 hours or physician approves return

Fever (100.4+) Fever free for 24 hours, without the use of fever-reducing medication

Vomit/Diarrhea 24 hours after the last vomit or diarrhea episode, including episodes at
home

Fifth Disease 24 hours fever free without the use of fever-reducing medication and
malaise free

Hand, Foot & 24 hours fever free, without the use of fever-reducing medication

Mouth

Lice 1 day after treatment/no visible nits

Pink Eye Until treated by a doctor and eyes are clear

Chicken Pox 7 days from onset and physician approves return

Tuberculosis Until treated by a doctor, symptoms fully resolved, and physician
approves return

Meningitis Until treated by a doctor, symptoms fully resolved, and physician
approves return

Impetigo Until treated by a doctor, symptoms fully resolved, and physician
approves return

Scabies Until treated by a doctor, symptoms fully resolved, and physician
approves return

Hepatitis 7 days from onset and physician approves return

Scarlet Fever 7 days from onset or 24 hours after antibiotics and physician approves
return

Mumps 5 days from onset of neck swelling and physician approves return

Rubella *** 4 days after onset of rash and physician approves return

Diphtheria *** Until treated by a doctor, who approves return

Whooping Cough [5 days from onset and physician approves return
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Measles *** 7 days from onset and physician approves return

***Schools are required to immediately report all cases of Rubella, Diphtheria, Whooping
Cough and Measles to state health department.

Medications at School
Over-the-counter medications are not provided by the school. If a student needs medication at
school:

« All medications (prescription or non-prescription) must be brought in their original
containers. Prescription labels must include student’s name, physician, date, and
directions for use.

« A signed permission form is required for all medications.

o Long-term medications require written permission from both a parent and physician.

« Controlled substances must be counted by both the parent and health office staff upon
arrival.



Medication is stored in the health office and administered by trained staff, with a log kept of
each dose. Students may not carry medication in backpacks, lockers, or on their person.

Chronic Health Conditions
Students with asthma, diabetes, or severe allergies must have a physician-approved action plan
on file. Long-term medications related to these conditions follow the same procedures as above.

Toilet Training Policy

All students, including preschoolers, must be fully toilet trained before enrollment. Children
must be able to use the bathroom independently, including recognizing the need, managing
clothing, wiping, and using the toilet without assistance. Pull-ups and diapers are not permitted.

Mandatory Reporting
All Legacy School staff are mandated reporters under Nebraska law. If a staff member suspects

child abuse or neglect, they are legally required to report it to the appropriate authorities.

Meals, Snacks and Special Occasions

Breakfast/Lunch

Breakfast and lunch are served in the cafeteria at Legacy School every day. Breakfast is served
promptly at 8:00am to students that are enrolled in the Before Care program and signed up to
attend breakfast. For lunch, students may bring a lunch from home or preorder a school lunch.
Refrigeration of individual lunches is unavailable. Peanut butter/peanuts are strictly
prohibited in ANY student lunch due to airborne allergies.

All school meals must be pre-ordered through Sycamore by the 20™ of the month prior.
Pre-ordering allows the cafeteria manager to have a solid number when purchasing ingredients
for meals, which lessens food waste and keeps food costs lower for families. The cafeteria
manager charges a parent’s Sycamore account for ordered meals on the day the meal is served,
unless the student is absent that day.

When a meal is ordered, payment is still expected, even if a student changes his/her mind brings
a lunch from home or comes too late for breakfast. Cafeteria payments may be made through
Sycamore or by cash/check in the front office.

To preorder meals,

« Login to Sycamore
« Go to: My Account — Cafeteria — Orders — Meal Order (tab)
« Enter quantity, select meals, click “Update,” then click “Make Payment”



Snacks

Early Childhood:

Each child takes turns bringing snacks for their class during their assigned week. This is a fun
opportunity for children to feel special as the “Snack Helper.” MWF students bring snacks on
MWEF, and so on. A snack bag with instructions is sent home ahead of time. Per Nebraska
regulations, all snacks must be store-bought and peanut-free.

Elementary:

Students bring their own healthy snack each day. Suggested items include crackers, fruit cups,
applesauce, dry cereal, pretzels, and bagels. All snacks must be peanut-free. Please read labels
carefully.

Allergies:
Parents must inform the school of any food allergies. Students with severe allergies must bring
all meals and snacks from home

Birthdays

Legacy School welcomes birthday celebrations! Parents may send in a store-bought treat for
their child’s class. However, we ask that birthday party invitations not be distributed at school,
as this can unintentionally exclude students and cause hurt feelings.

Technology

Cell Phones & Smartwatches
If a student brings a phone or smartwatch to school, the following rules apply:

1. Cell phones must be turned off and stored during the school day, including lunch and
recess.

2. Smartwatches must be on silent during school hours.

3. Devices used for texting, calling, gaming, or recording during the day will be confiscated
and returned after school.

4. Students are not permitted to contact family or friends directly during the day. All
communication must go through the office.

5. Parents should avoid calling or texting students during the day.

6. Students may not take photos or videos of staff or other students.

7. Legacy is not responsible for lost, stolen, or damaged phones or watches.

Classroom Technology

Elementary classrooms use technology such as iPads, Smartboards, and Elmo projectors. These
tools are used strictly for educational purposes. Any misuse may result in the loss of privileges.
All internet activity is protected by school cybersecurity systems.



Behavior Management

Legacy School uses a proactive approach when guiding students in their social and emotional
skills. Small class size and positive engagement allow for minimal distraction at Legacy School.
One of Legacy School’s primary functions is to ensure the safety and well-being of its students
and staff. Legacy School has zero-tolerance for aggressive/abusive behavior. We are dedicated
to protecting our teachers’ rights and the rights of other students to have a fair, safe, educational
setting. A discipline that is shaming or insulting is never tolerated. Legacy School classrooms
are positive learning environments where a child feels safe under all circumstances.

Three behaviors that may result in immediate action:

1. Physical or verbal aggression
2. Disrespect to staff, students, or property
3. Repeated disruptions that interfere with classroom learning

All instances are thoroughly investigated by staff/administration. Investigation may include,
consulting student/s, parents, and/or staff, as deemed necessary.

When necessary, Legacy uses the following steps as part of the Behavior Action Plan:

« In-School Suspension (ISS): Student completes schoolwork under office supervision (1—
3 days).

o Out-of-School Suspension (OSS): Student is temporarily removed from school based on
severity (1-3 days).

« Expulsion: Permanent removal if behavior continues or if there is a threat to safety.

Behavior Action Plan Progression

1st Notification: ISS begins and behavior plan starts.

2nd Notification: Phone call; parent must pick up student immediately.

3rd Notification: One-day suspension; parent conference recommended.

4th Notification: Two-day suspension; parent/teacher/admin meeting required before
return.

5th Notification: Suspension until a special needs assistant is hired (parent-funded).
6. 6th Noetification: Expulsion from Legacy School.

e
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Bullying

Bullying is a distinctive pattern of repeatedly and deliberately harming and humiliating others.
The intentional, continuous targeting of others is what differentiates bullying from typical
teasing or aggression in children. Bullying is a very specific type of aggressive behavior.
Bullying can be physical, emotional,or cyber. Legacy School administration investigates all
claims of bullying and has the right to determine if a situation is considered bullying or not. If
Legacy School administration determines bullying has occurred, the Student Behavior Action
Plan will be implemented.



Legacy School staff actively work with students teaching basics about manners, friendships,
and social/emotional skills. The tools students receive prevent negative bullying behavior and
empower students to better deal with situations in any social setting.

Legacy “Paws-itives

Legacy’s school-wide “Paws-itives” program provides opportunities for students to focus on
and experience positive behaviors based on situations that occur in everyday life. Legacy
School believes in developing manners that go beyond “Please” and “Thank you”. Through
modeling and practice, students at Legacy School learn about 9 positive behaviors, focusing on
a different manner each month (see below). As students exhibit positive manners during the
school day, a “paws-itive” slip is given out. The student brings their “paws-itive” slip to the
office to place in a bin. Every Friday, slips are drawn, and students come down to the office to
choose from a variety of prizes, as well as have their slip placed in a new bin for the monthly
drawing. Monthly rewards include parties with the principal. Through positive reinforcement,
student behavior is managed in a proactive manner.

Legacy School Paws-itives:

o September — Being Polite

e October — Following Directions

« November — Giving Personal Space

o December — Greeting Others

« January — Staying Positive

o February — Being a Good Sport

o March — Listening to Others

o April — Managing Anger

« May — Apologizing for Hurting Someone

Legacy School Crisis Plan

Building Security

« All exterior doors remain locked at all times, including both the main school building and
the schoolhouse.

o The front entrance is staffed and includes a call button for secure entry. Side doors are
alarmed if propped open.

o All classrooms have lockable doors and windows; windows are covered with security
film.

Campus Safety

« When students leave the building (e.g., for recess or outdoor learning), a staff member
carries a walkie-talkie.
o All staff are CPR and First Aid certified.



Visitors & Access

« All visitors must check in at the front office and wear a visible “VISITOR” badge.

« No visitors are allowed in the building during Before or After Care hours.

« Visitors must always be escorted by a staff member.

« For safety, parents/visitors should not open doors for others; all admittance must go
through the office.

Emergency Procedures: Standard Response Protocol (SRP)
Legacy School follows the Standard Response Protocol (SRP), which includes five possible
emergency actions. Any staff member can initiate an SRP, and all staff are trained annually.

In an emergency, the action will be announced three times over the intercom and walkie-talkies.
The school's Crisis Team is activated immediately.

SRP Actions:

o Hold — “In your room or area. Clear the halls.”
Used for situations like medical emergencies. Students remain in their classroom or
current location. Teachers close doors, take attendance, and continue class as usual.

o Secure — “Get inside. Lock outside doors.”
Used for threats outside the building (e.g., nearby police activity or an animal on
campus). Students remain inside, and class continues if safe to do so. Dismissal may be
delayed.

o Lockdown — “Locks, lights, out of sight.”
Used for threats inside the building (e.g., intruder). Doors are locked, lights are turned
off, and students stay hidden and silent.

Staff may choose to:

o Run — Evacuate if safe (classrooms have large escape windows).
o Hide — Follow lockdown procedures.
o Fight — As a last resort, disrupt or incapacitate the threat.
« Evacuate — “To the announced location.”
Used when relocation is necessary (e.g., gas leak). Offsite evacuations go to Anchor
Pointe Elementary.
o Shelter — “Hazard and safety strategy.”
Used during severe weather or environmental hazards (e.g., tornado). Legacy’s tornado
shelter is a reinforced gym with FEMA -rated safety features and a fresh air system.

Note: During any crisis, teachers bring their classroom emergency bags and rosters.



Emergency Scenarios

Fire
Students exit through designated doors and meet at the far end of the parking lot. If necessary,
evacuation continues to Anchor Pointe Elementary.

Tornado

If a tornado warning is issued by the National Weather Service and sirens are sounded, All
students and staff take shelter in the reinforced gym during a tornado warning. No one may
enter or exit until the warning has passed. Tornado drills are practiced throughout the year.

Emergency Evacuation
In the event of an emergency evacuation i.e. gas leak or other safety issues requiring
evacuation, students are escorted to Anchor Pointe Elementary.

Custody & Legal Issues
If one parent requests restricted access for the other, court documentation must be on file.
Legacy cannot enforce custody restrictions without legal documents.

Drug & Alcohol Policy
If a staff member suspects that an adult picking up a student is impaired, administration is
immediately notified to assess the situation and take appropriate action.

Weapons Policy
All concealed weapons are strictly prohibited on school property. If a weapon is discovered,
students are moved to safety and administration is contacted immediately.

Tuition Policy
Tuition is processed via electronic funds transfer (ACH) through Sycamore. Parents must
input their banking information and complete ACH paperwork at Back to School Night.

Tuition Payment Options:

Yearly — Paid during the first week of school
Semester — First payment in August; second in January
Monthly — Paid on the 1st business day of each month
Weekly — Paid each Friday
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Note: Tuition is not adjusted for illness, vacations, holidays, weather closures, or quarantines.
A two-week written notice is required for class changes or withdrawals. Tuition is due for the
two weeks following notice. After March 1st, schedule changes require full payment before
changes are approved.



Tuition Information: 2026-2027

ELEMENTARY // Kindergarten - 3th Grade

Add On & Davs: S84 Mk

Full School Day Before Or After Care: 4 Days: 258 weeek
Mhanday-Fricday From 8:30-3:30 3 Daws: 398 wiek
Tusithon: 51124/ manth 2 Daws: 41 week

1 Day: 825/ week

JUNIOR KINDERGARTEMN // Must Be 5 Years Old By November 15th
Extended Full Schaol Day

AMClass Only Pl Schoal Day AM Ir-H. PM Enrichment, & Dally
Manday -Fridsy from 8:15-11:30 AM Ir-K & PM Enrichment fram 8:15-3:15 Befare/ After Care from T00-5:30
Tultlan: $&09 /maonth Tulthon: $1141/month Tultlen: 51540,/ manith ’

PRE-HKINDERGARTEMN // Must Be 4 Years Old By October 15th

Monday Through Friday Moming: Monday, Wednesday, Friday Aftermnoon: Monday, Wednesday, Friday
Class Ondy from 8:45-11-30 Class Only from 9:00-11:45 Class Ondy from 12:30-3-15
L4009/ month £435/month £471/maonth
Full Dy Troim B45-3:15 Full Diasy fraem $400-3:15
AM Pre-K & Fi Ermchiment AP P K & PR Ennichmeng
21141/ month 856/ month
Exterded Day frogen F00=-530 Extended Day from 7
M Pre-kl, PM Enrichment AM Pre-¥, PM Enrichment
& Draily Bedone /A fber Care & MWF Belore/Alter Cane
£1440/ month 21217 TR/ maonth

o AsdbsmCaSiSiday  AMACemS2dw

ADD OM EMRICHMENT FOR PRE-K AND JR-K // Must Be 4 Years Old By October 15th

Every Day from 12:30-3:15% Monday, Wednesday, Friday fram 12:30-3:15 Tuesday, Thursday from 12:30-3:15
3552 menth £421/month £33/ manth

PRE-SCHOOL // Must Be 3 Years Old By October 15th & Potty Trained

AM Class From 9:00-11:15
Tubtkore 5333 manih

SECURITY FEE

O REGISTER

1.¢ 3 legacyschoolne.com at your designated time
TER iin upps
enrollment instrus

B 3 B

Enter payment info and pay r

SUBMIT enrollment

v Receive confirmation email that application has been recei
Get notifed within ane week if you arg ennolled or waitlisted
based an timestamp information

=] O LA

A non-refundable $500 class commitment deposit (that will applied toward your 2026-27
tuition) is due in July. This is to ensure students are committed to joining Legacy for the school
year, and if they are not, it will allow us time to invite those on the waitlist to take their place.

Tistion is calculated on g F-month schoo pesr. Famdies have the chaice ol paying tuitisn throigh weekly, monthly. semester, oF ¥
payments. Tuition payments are rot albered dos to illness, vacation, days off, weather, holidays, or other unforeseen drcumstanoes
Fanilies with multiphe children enrolled w3 recsise b sibling dscount: 1055 ol Znd child enrcllesd and 209 off Jrd (amsd meore) enroled




Legacy School
6860 N. 166th Avenue Omaha, NE 68116
402-884-2242 (phone)

402-884-2230 (fax)
www.legacyschoolne.com

Heads of School:
Kelly Pedersen: kpedersen@legacyschoolne.com
Bufty Baca: bbaca@legacyschoolne.com

Principal:
Nick Grove: ngrove@legacyschoolne.com

NEBRASKA DEPARTMENT OF EDUCATION 402-471-2295
DEPARTMENT OF HEALTH AND HUMAN SERVICES 402-471-3121
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